Embedding your Fonts in PDF

In order for your manuscript to print properly and avoid any issues, it is critical that all fonts within your
text and figures are properly embedded in your manuscript.

Your final manuscript must be submitted in PDF format, the information below will assist you in properly
embedding your fonts in your final PDF. Adobe Acrobat is required in order to embed your fonts.

Step 1: Identify the fonts that need to be embedded.

e Open your PDF and select File - Properties.

o Select the Fonts tab and search for those fonts missing ‘Embedded Subset’ at the end. These are the
fonts that will need to be embedded. In the example below, Courier and Times — Italic need to be
embedded.

Document Properties

| Description | Security| Fonts ‘Initial View | Custom | Advanced

Fonts Used in this Document

@ CMR9 (Embedded Subset)
@ CMSY10 (Embedded Subset)
@ CMSY8 (Embedded Subset)
= (& CMTIL0 (Embedded Subset)
Type: Type 1
Encoding: Custom
@ CMTT10 (Embedded Subset)
& Courier
= & LASY10 (Embedded Subset)
Type: Type 1
Encoding: Custom
B & Times-Ttalic
Type: Type 1
Encoding: Ansi

| [ conce
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Step 2: Begin the process of embedding these missing fonts

e Select File- Print
e Printer Name - select Adobe PDF.

o Click the Properties button to the right of the Printer Name

Printer

Name:  |Adabe PDF Properties
\\usfi-psO1\FLEDITO2

X

Status: \\usfl-ps01\FLEDITO6

Type:  \\usfl-psi1\FLFRODOS [Docume"t and Markups

Print Rangi Fax Preview: Composite
@) Al hp Laserlet 1300 PCL 5

. Microsoft XPS Document Writer
() Current Viewr

() current page
(Jpages 1-32

Subset: | All pages in range -

|:|Reverse pages
Page Handling
Copies: 1 = Collate

Page Scaling: [NOHE

[ Auto-Rotate and Center

|| choose paper source by PDF page size

Use custom paper size when needed b

Document: 8.5 x 11.0in
Paper: 8.5 x 11.0in
1/32 [

|:| Print to file

IPrmtmngps] I Advanced ] [Summarlze Comments]

[ oK ] [ Cancel

Another window will pop up. Select the Adobe PDF setting tab and click the Edit button to the right of

the Default Settings.

=2 Adobe PDF Documenw\

>
Layout | Paperusfly. [ Adobe POF Setings | \
- Adobe PDF ConveMigp Settings 4

Use these settings to create

and later.

Default Settings IStandard

-

Adobe PDF Security: INone

=l

Adobe PDF Qutput Folder IPromptforAdobe PDF filename

Adobe PDF Page Size ILetLer
¥ View Adobe PDF results
v Add document information

¥ Rely on system fonts only; do not use document fonts
[v Delete log files for successful jobs

[~ Askto replace existing PDF file

obe PDF documents suitable for reliable viewing and printing of
@ business documents. Created PDF documents can be opened with Acrobat and Adobe Reader 6.0

Edit

LI Browse...
| Add

0K

I

Cancel
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Click Fonts on the top left menu:

Standard - Adobe PDF Settings

b A~

L%

| ﬂ Standard
(3 General

e
123 Color

(23 Advanced

(13 Standards

I:‘ Show All Settings

.

Description

printing of business documents. Created PDF documents
Adobe Reader 6.0 and later.

File Options

Use these settings to create Adobe PDF documents suitable for reliable viewing and

can be opened with Acrobat and

Compatibility: [AcmbatSD (PDF 1.4)

ObjectLevel Compression [TEQS only

Auto-Rotate Pages [Co\lectlvely by File

Binding [Laﬂ

Resolution: 600 dots perinch
‘Q-AH Pages

() Pages From: To:
DEmbed thumbnails

Optimize for fastweb view

Default Page Size

Width: 6120 Units
Height 792.0
I Save As l [ oK ] [ Cancel ] I Help ]

Another window will pop up - tick the Embed all fonts option at the top.

Make sure the fonts you need to embed are on the Font Source list, and not on the Never Embed list.

If the necessary fonts are missing from the Font Source list, try to obtain the font file from another source
and copy it to C:\Windows\Fonts.

Sta nda'k Adobe

& Standard
(23 General
1 Images
Fonts
(21 Color
(23 Advanced
|23 Standards

|| Show All Setiings

— e —
Embed all fonts
Embed OpenType fonts
[] Subset embedded fonts when percent of characters used is less than: o %
0 Only fonts with appropriate permission bits will be embedded
When embedding fails: |Warn and continue -
Embedding
Font Source: Always Embed
C:\Windows\Fonts\ v] o
T AgencyFB-Bold -
T AgencyFB-Reg =l [ Aca
' Aharoni-Bold =
T Algerian
T Andalus i
T AngsanaNew
T AngsanaNew-Bold i
N Embed:
I AngsanaMew-Boldlialic evertmoe
T AngsanaNew-italic T Arial-Black ~
T AngsanaUPC Arial-Blackltalic |-:-‘
T AngsanaUPC-Bold T Arial-BoldltalicMT =
T AngsanaUPC-Boldhalic Add = | Arial-BoldMT
T AngsanaUPC-halic T Anal-talicMT
T Aparajita T ArialMT
T Aparajita-Bold T ArialNarrow
T Aparajita-BoldHtalic - T ArialNarrow-Bold b
Add Name.. Remove

ncel ] [ Help ]

Step 3: Return to the File - Print screen and Print your file as a new PDF. It should now have all fonts
embedded. Refer to Step 1 to check and confirm that this has been completed properly.
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